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STEP

o (o to “File” tab from the top menu

o Click “Print”
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Printer

Presets

2k 13BW (Library 1/F Information Commons)

elect pages Trom tne siaepar

Double-sided
Paper Size
Orientation

Scaling
> Layout

> Paper Handling
Collate Sheets, All Sheets
> Printer Options

> Printer Info

? PDF ~

STEP

e In print options, select “Job Log”

User ID:
Job Type:

File Name:

User Code:

Time:

print
Locked Print

Enable User Code

Folder Number:

Folder Password:

® (3 Portrait +p) Landscape

Print

Cancel

@ Safari File Edit View History Bookmarks Window Help

New Window

New Private Window

New Tab

New Empty Tab Group

New Tab Group with This Tab
Open File...

Open Location...

Close Window
Close All Windows
Close Tab

Delete Tab Group
Save As...

Share...
Export as PDF...

Import From
Export

Print...

STEP

e Select printer and review the printing preferences

e For some applications, you may need to click
“Printer Options” for detailed print settings
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> Paper Handling
- Printer Options

Colour Matching

Paper Feed

Printer Features

Job Log

Unauthorized Copy Prevention

Color Balance Details

Select "Locked Print" in Job Type

Input 4-8 alphanumeric characters in the self-assigned User ID
and 4-8 digit numbers in the Password (PIN) fields

Click [Print] and collect your print job
at the MFP




